 ADVANCE \y 115 SEQ CHAPTER \h \r 1December 31, 2002

TO:
All Apartment Managers and Owners

FROM:
Susan Mancino, Operations Manager, Recycling and Solid Waste

SUBJECT:
2002 Apartment Complex Recycling Report - Due January 31, 2003
You are required to provide recycling collection.
Pennsylvania Act 101 mandates recycling for all residents and businesses.  According to Allentown Ordinance No. 12993, all apartment complexes are required to provide recycling collection of aluminum cans, tin/steel cans, clear, green, and brown glass bottles and jars, and either certain plastic bottles or newspaper.

You are required to provide recycling containers for each apartment unit.
Owners of apartment buildings with private trash and recycling collection are required to provide each individual dwelling unit with a recycling container (of your choice).  We have educational materials available free of charge.  If you would like assistance in container selection or educational materials, please call me at 610-437-8729.

You are also required to report your recycling activities to the City by 1/31/03.

On the reverse side of this letter is the City of Allentown Apartment Complex Recycling Report form for the year ending December 31, 2002.

The completed report form must be returned to the

Allentown Recycling Bureau of Recycling & Solid Waste by January 31, 2003.

How do I report?
$ 

Contact your hauler to find out the weights of the materials your building(s) recycled in 2002.  Most area haulers report tonnages directly to the City as a service to their customers.  If your hauler provides this service you may simply complete sections I and III and return the form.  If your hauler does not report tonnages to the City, it is your responsibility to obtain the information and documentation necessary to complete the entire form.

If you need assistance with your recycling program or have any questions about completing this form, please call me at 610-437-8729.  If your complex is not in full compliance with the recycling law, I strongly encourage you to make the necessary changes now.  Thank you for your participation and cooperation.

Can you reduce your trash fee?
Allentown ordinance allows apartment complex owners to choose between recycling plastic bottles and newspapers.  Most complexes include plastic bottles which are easily collected with other cans and bottles.  However, newspaper and mixed paper recycling is desired by many of your tenants and could substantially reduce your trash and possibly your trash fees.  Please call us for more information.



SM:fp (N:COMMERCL\REPORT\APARTMENT MEMO)

Due: January 31, 2003
RETURN TO:
Allentown Recycling Program



1400 Martin Luther King, Jr. Dr.



Allentown, PA   18102



FAX: 610-437-8732


CITY OF ALLENTOWN


2002 APARTMENT COMPLEX RECYCLING REPORT



Call the Recycling Program at 610-437-8729 if you need assistance.  MAKE SURE THAT YOU SIGN THE FORM.
SECTION I (Please print or type)

Apartment Complex  ADVANCE \r 277Phone

Address 

Number of Units 

Name and Title of Person Filing Report 

Trash Hauler Name  ADVANCE \r 277Phone 

Recycler's Name  ADVANCE \r 288Phone 

Description/Size of Container Supplied to Each Unit 

If your tenants commingle their recyclables (mixed in one container), please indicate which materials are included:

        Glass ADVANCE \r 36        Plastics ADVANCE \r 36        Tin/Bimetal Cans ADVANCE \r 36         Aluminum ADVANCE \r 36        Other

SECTION II
NOTE:
Please identify your hauler/recycler and list the number of tons by material recycled in 2002.  Enclose a copy of the documentation. 

	Type of Material Recycled
	Tons of Material Recycled in 2002

 (round to nearest tenth)
	Hauler/Recycler Name

	Commingled
	
	

	Mixed Glass
	
	

	Aluminum Cans
	
	

	Tin/Bimetal Cans
	
	

	Mixed Plastic
	
	

	Newspaper
	
	

	Other (please specify)
	
	

	
	
	


SECTION III  Please read the following and sign on the line provided.

I certify to the best of my knowledge, that the above accurately reports recycling activity from my establishment.  I further authorize the City of Allentown to use this report in their administration of all reporting and grant program procedures established under Act 101 of 1988.

Authorized Signature  ADVANCE \r 223Date 
Title 


NOTE:  Sections I and III must be completed.









